Job Title:
Project Director
Reports to:
President/CEO

Job Summary:
In addition to the duties of Senior Planning/Research Associate, Vice President for Policy or Executive Assistant to the President, manages a major project as assigned by the President/CEO

Examples of Work:


Directs project workflow to achieve the goals and objectives of the project


Establishes and maintains positive working relationships with individuals and 

organizations appropriate to the achievement of the project goals and objectives


Monitors project budget, prepares and recommends a draft budget annually to the 

President/CEO and initiates orders for project related supplies and equipment 

within the approved project budget


Supervises project related personnel


Initiates and develops programmatic proposals for the project


Ensures compliance with reporting requirements of project funding source(s)
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