MICHIGAN LEAGUE FOR HUMAN SERVICES

Job Description

Senior Associate II
It is the responsibility of a Senior Associate II to focus his/her programmatic work in those assigned area(s) which the Board of Directors deems appropriate for a major substantive focus.  These areas may relate to basic needs such as housing, health, energy, child care or income maintenance; or be constituency- related such as services for single-parent families or low-income youth; he/she reports to the President/CEO.

Background
A Senior Associate II is expected to have a Master’s Degree in a human services field and five (5) years’ experience in a related field, or an equivalent background.
Programmatic Responsibilities
Within the programmatic structure of the League, and with a focus in the assigned area(s), the Senior Associate II is expected to perform the following functions with minimal supervision from the President/CEO:

1) Maintain expertise
· Monitor and evaluate relevant public and private programs, rules and regulations; the impact of policies on affected populations/constituencies; emerging administrative and legislative proposals; community problems and needs.

2) Inform and communicate
· To Board, Board Committees and League membership; public and private sector policymakers, agencies with directly affected constituencies; the media; and the public at large; relay factual information, including trends and impacts, and recommendations for needed policy changes in focus area(s).  Communication mechanisms include background articles for League publications, impact analyses, reports, presentations, and press releases.

· In any year in which major responsibility for a conference does not occur, three (3) major background articles or analyses are to be developed, published and circulated to appropriate individuals and organizations.  When major conference responsibilities occur, two (2) major analyses are required.
3) Provide Technical Assistance
· To agency personnel, United Way staffs, client organizations, policymakers and their staffs, media personnel, including the recruiting of other resource persons; and design and implementation of necessary training programs.

4) Coordinate/Coalesce with Other Organizations and Agencies
· Provide staff assistance to relevant coalitions; and generally network and share resources and information with similarly concerned/focused organizations.
5) Serve on Government Task Forces and Commissions
· Bring knowledge and understanding of needs, programs and affected populations to government-initiated study, monitoring and evaluation initiated study, monitoring and evaluation initiatives.
6) Intervene in Public Policy-Making
· Develop and present (when assigned) testimony on board positions before legislative and administrative policy-making individuals and committees.

7) Develop and advance new or alternative concepts/programs
· When indicated, initiate, develop and recommend concepts and/or implement pilot programs to more adequately address needs.
Administrative Responsibilities


A Senior Associate II is expected to:

1) Prepare annual workplans; review and adapt them as required; and submit bi-weekly activity and time reports of programmatic and administrative work;

2) Perform such administrative duties as designated by the President/CEO
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