Voices for Children 
Job Description 

Title:  Research Coordinator
Job Summary:
Complete responsibility for data collection, analysis and compilation of the Kids Count annual report. Develop and oversee additional Voices for Children in Nebraska research projects.

Reporting Relationship:  Reports to the Executive Director

Duties and Responsibilities:

· Coordinate and maintain the process and deadlines for all data collection for the  Kids Count Report.  

· Solicit and collect specific Kids Count data from state agencies based on the data collection process established by this project including county level data.

· Establish a Kids Count Children’s database and incorporate new data collected into it. 

· Oversee the gathering of research and policy information for the Kids Count impact and policy boxes.

· Perform case interviews and take photographs for use in Kids Count and other Voices for Children publications.

· Write the Kids Count Report and work as a liaison between the graphics/layout & print professional and the Technical Team on edits, corrections, and revisions.

· Convene and facilitate up to three meetings of the Kids Count Technical Advisors and Panel of Advisors.

· Attend up to three National Kids Count meetings convened by the Annie E. Casey Foundation or the National Association of Child Advocates.

· Utilizing Kids Count data, develop Fact Cards, County Fact Sheets and Issue Papers and work with Executive Director and Public Relations Coordinator on distribution.

· Perform workshop and public speaking functions for Voices for Children covering Kids Count data and information, information from additional research products and general Voices for Children information.

· With the assistance of the P R Coordinator, initiate and respond to requests for media interviews on research products and children’s issues.

· Respond to data requests and provide technical assistance on data collection in behalf of Voices for Children.

· Identify and work with Executive Director and Policy Advocate to prioritize additional research projects appropriate for Voices for Children.  Research and cultivate research partnerships and potential funding sources.

· Write or assist other staff in the writing of grant proposals for potential research and organizational development within the agency.

· Facilitate fund and membership development within Voices for Children to build upon the image of Kids Count and diversify funding sources for the agency.

· Provide staff support to the annual Voices Valentine Gala fundraising event.

· Other duties as requested.
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