Voices for Children 
Job Description 

Title: Policy Coordinator
Job Summary:
Oversee the public policy work of Voices for Children including statute and regulations as well as service delivery as it effects children at the federal, state and local level.  Work with Executive Director to increase public awareness of children and family issues, and enlist the involvement of individuals, organizations and communities of faith from across the state.
Reporting Relationship:  Reports to the Executive Director

Duties and Responsibilities:

· Identify and monitor policy changes being proposed by state and federal agencies, the state legislature, U.S. Congress and occasionally local political subdivisions.

· Work with Executive Director to formulate and determine Voices for Children’s positions on legislative and administrative proposals.

· Coordinate advocacy efforts by Voices staff and membership including networking and coordination with other organizations and individuals in various issues and efforts.

· Convey to United Methodist congregations and other local communities of faith the needs and problems of Nebraska’s most vulnerable children and their families through speaking, trainings, articles in denominational publications.

· Coordinate legislative candidate surveys bi-annually along with any other election activities. 

· Maintain policy and information data base for agency and communicate that information externally through preparation of bi-weekly legislative Update and periodic Action Alerts, speaking engagements and responding to information requests from the public and the media.

· Build resource library and files including policy analysis, research, statistics and articles for all children’s issues.  

· Identify areas of further research needed for advocacy and work with Research Coordinator and Executive Director to write grants to fund and develop such projects.

· Be a point of contact for elected officials regarding policy positions or information.

· Coordinate community-based activities including community meetings, the touring of child-serving facilities to gain service delivery knowledge and making contacts to develop membership and expand advocacy efforts.

· Be a contact for case calls. Handling of case calls will include recording background information, seeking solutions through Voices staff and other resources, responding to caller and maintaining record and analysis of calls.

· Monitor and clip newspaper articles from at least one newspaper.

· Respond to public speaking engagements for congregations, civic, professional and community organizations to empower them to speak out and advocate for justice.
· Supervise policy interns.

· Other duties as assigned

